Project Rent Roll


	Project Name
	

	Location
	

	
	(Street Address)

	
	

	
	(City, State, Zip Code)


	Seller/Servicer 
	Fannie Mae Multifamily Commitment/Loan No.



	
	Seller/Servicer No.



	Rental and Occupancy Data 

Accurate as of (D/M/Y):


	This form is being submitted for the following purpose (check applicable box):

· Loan Application

· Mortgage Purchase

· Other (State Purpose) 













	A.
Occupancy

	1. Total number of residential units in project
	

	2. Total number of residential units occupied and under written lease with an individual tenant
	

	3. % of residential units leased and occupied by individual tenants.
	%


	B.
Monthly Residential Rental Unit Income (See Exhibit A, mortgagor prepared Project Rent Roll)

	1. Monthly Rent for All Residential Rental Units 

(Total from column A on project rent roll). 
	$

	2. Monthly Ancillary Income 

(Total from column B on project rent roll).
	$

	a.
Garage
	$

	b.
Parking
	$

	c.
Laundry
	$

	d.
Commercial Space Income 

(Show dollar amount in righthand column, state percentage of total B.2d ÷ B.3 = _____ %)
	$

	e.
Other
	$

	SUBTOTAL
	$

	3. Total 1 and 2
	$


	C.
Non-Revenue Units, Concessions, and Delinquencies

	1. Non-Revenue Units
	Number of Units
	Monthly Rent Current Charged for This Unit Type

	a.
Vacant
	
	$

	b.
Model
	
	$

	c.
Office
	
	$

	d.
Employee
	
	$

	e.
Storage
	
	$

	f.
Other
	
	$

	
TOTALS
	
	$

	
	
	

	2. Concessions (From Exhibit B)
	
	

	a.
Value of Cash Concessions
	
	$

	b.
Fair Market Value of Non-Cash Concessions
	
	$

	
TOTAL (2a + 2b)
	
	$

	
	
	

	3. Delinquencies exceeding one month
	
	

	Number of Units
	
	

	Rent not collected as a result of deliquency
	
	$


	D.
Rent Concessions (Check Appropriate Box)

	· No rent concessions have been given, are currently being given, or are scheduled to be given when the lease term expires for any of the tenants listed on the Project Rent Roll attached as Exhibit A.



	· Rent concessions have been given or are currently being given for tenants listed on the Project Rent Roll. Attach Exhibit B describing the concessions, amount, and reason concession given.




	E.
Certification of Mortgagor and Management Agent

	We certify that:

	1. The information contained on this form and Exhibits A and B is true and accurate.

	2. The monetary value of any rent concessions, rebates, or goods given or scheduled to be given at any time during or after the lease term expires in order to induce the tenants to lease a unit in the project is shown on Exhibit B.

	The requirements for low and moderate income housing are in compliance with Section 103(b)(4)(A) of the Internal Revenue Code and the Issuer’s Regulatory Agreement, if applicable.  (NOTE:  Units counted toward these requirements are identified by an asterisk placed in front of the unit number of the Project rent roll [Exhibit A]).

	






	







	(Name of Mortgagor)
	(Name of Management Company)

	
	

	By:






	By:







	Title:






	Title:







	Date:






	Date:








	F.
Certification of Fannie Mae Seller/Servicer

	We certify that:

	1. We have reviewed 10% of the written leases or rental agreements for the tenants against the Project’s Rent Roll (Exhibit A).

· No discrepancies exist.

· Discrepancies exist and are described in an attached narrative.



	2. We have physically inspected 10% of the occupied units and examined the cash sheets for those units, using a manual random selection.  (NOTE:  Identify units inspected by manually circling the unit number on the Project Rent Roll [Exhibit A]).
· No discrepancies exist between our sample and the Project’s Rent Roll (Exhibit A) and the numbers contained in Part B above.

· Discrepancies exist and are described in an attached narrative.



	3. To the best of our knowledge and belief, after completing our due diligence in 1 and 2 above, the rental information contained in this form and the representations made by the mortgagor and management agent are accurate.



	Name of Fannie Mae Seller/Servicer:
	

	
	By:








	NOTE:  Must be signed by an officer.
	Title:








	
	Date:








	
	Telephone No.:







	
	Fax No.:







	
	E-mail Address:








Exhibit A - Project Rent Roll

(For Residential Rental Units Only)
	Project Name:
	Date
	Fannie Mae Multifamily Loan No.


	
	
	
	A
	B
	
	

	Unit Number
	Unit Type
	Tenant Name (If Unit not Leased Insert "Vacant", "Model", "Office", "Employee" or "Storage", as applicable)
	Monthly Unfurnished Unit Rent Stated in Lease (Exclusive of Ancillary Income)
	Monthly Ancillary Income Stated in Lease (Insert Code After Amount)

Code:

L = Laundry

G = Garage

P = Parking
	Written Lease Inception Date
	Written Lease Expiration Date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	SUBTOTAL
	
	
	
	
	
	


NOTE:  Add additional sheets if necessary.

Exhibit B - Description of Rent Concessions

	Project Name:
	Date
	Fannie Mae Multifamily Loan No.


	Unit Number
	Unit Type
	Value of Cash Concession
	For Non-Cash Concessions (Microwave, VCR, Trip) Describe and Give Fair Market Value
	Reason Concession Given

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SUBTOTAL
	
	
	
	


NOTE:  Add additional sheets if necessary.
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