[ORGANISATION NAME]
[Address] [Phone] [Email]

Laboratory Equipment Handover Record
RECORD DETAILS

[Enter details]

Asset identifier

[Enter details]

Handover date

[Enter details]

Outgoing / receiving custodian

[Enter details]

Operational records

Authorised operating procedure location:

Maintenance / calibration record references:

Known restrictions and training status:

Transfer record

Accessories / documents / keys transferred:

Custodian signatures and date:
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