Social Media Scope Change Request
Document a proposed change to content scope timing or charges before work is changed.
	Change reference
Client project request number and date
______________________________
Requester and existing scope reference
______________________________
	Proposed change
Added removed or revised deliverables
______________________________
Reason and affected channels
______________________________

	Impact assessment
Effect on timing approvals and dependencies
______________________________
Proposed fee change currency and payment terms
______________________________
	Authorisation
Client decision and approving contact
______________________________
Provider acknowledgement and effective date
______________________________


Prepared by ____________________     Date __________     Review ____________________
Template Swift




